<Date>
<Name>
<Address 1>
<Address 2>
Dear <Dr. /Mr. /Ms.> <Last Name>:
I am very pleased to offer you an appointment as a Lecturer (<Title Code>), with the Department of <Name> under the following terms:

Appointment Dates:

__________ to ___________
Percentage of Time:

_____________%
Annual Salary Rate:

$____________
Monthly Salary Rate:

$____________
Teaching Assignments:
<List of Classes & Course Titles>

Specific courses will be assigned according to instructional needs in the department and in conformity with departmental lecturer workload policies.
Your immediate supervisor is  <Professor/Dr./Mr./Ms.>  <Full Name>, <Position>.
Each academic term, the University shall provide a special orientation for new instructors in the IX bargaining unit, which will include a presentation by the bargaining representative, the UC-AFT.  Attendance at the orientation is voluntary.  The orientation for fall is scheduled for Monday, October 14, 2019, to be held at 1080 Wilshire Center 10th Suite.  Sign up for attendance can be accessed at: https://www.chr.ucla.edu/training-and-development/new-employee-orientation
Your position is a bargaining unit covered position represented by the AFT and a copy of the “Memorandum of Understanding for the Lecturer Series” contract is available online at the UC Net Website: http://ucnet.universityofcalifornia.edu/labor/bargaining-units/ix/contract.html or at the AFT website at: http://ucaft.org/content/unit-18-mou
Any questions you have regarding benefits eligibility should be directed to your department’s Academic Personnel Coordinator.
Please indicate your acceptance of this appointment by signing the enclosed copy of this letter and returning it to <AP Coordinator Name>, <Title> {mailing address or fax #, etc}.

Sincerely,

<Deans Name>, <Title>
Division of ___________
Enclosure: UCLA Unit 18 Non-Senate Instructional Unit (IX) New Employee Orientation
CC: 
Dean’s Office
Offer Accepted:






 
Date:





UCLA UNIT 18 NON-SENATE INSTRUCTIONAL UNIT (IX)

NEW EMPLOYEE ORIENTATION

The Non-Senate Instructional Unit (IX) is a system wide bargaining unit of Non-Senate Faculty who provide important instructional services at University of California campuses and medical centers. New employee orientations are scheduled each academic term, including a Non-Senate Faculty specific session. The Non-Senate Faculty New Employee Orientation is designed to familiarize new employees in the IX unit with relevant information about working at the University and inform new instructors about the Union and what membership entails. Attendance at the orientation is voluntary and is not required as a term of employment.
Non-Senate Faculty are represented by a union, the University Council - American Federation of Teachers (UC-AFT). A union representative will provide a thirty-minute presentation following the University's portion of the IX New Employee Orientation. Further information about the UC-AFT may be found at:  https://ucaft.org/.
The Non-Senate Faculty new employee orientation is designed for the following titles:

- Lecturer


- Field Work Consultant


- Coordinator of Field Work

- Demonstration Teacher 
- Substitute Teacher

- Field Work Supervisor

- Supervisor of Teacher Education 
The Non-Senate Faculty new employee orientation schedule is listed below:

Academic Year 2018-2019
Fall Quarter: Monday, October 14, 2019
Winter Quarter: Monday, January 13, 2020
Spring Quarter: Monday, April 13, 2020
Location
10th Suite 1080 Wilshire Center

· University Presentation - 8:30 a.m. - 12:00 p.m.

· AFT presentation - 12 p.m. - 12:30 p.m.

Agenda
· Registration

· Session Overview & Introductions, UCLA Overview

· Blood Donor Center, FitWell

· Break
· Benefits

· Closing and Evaluations

· IX Presentation by APO

· Presentation by Union Representative

Sign up
Sign up for attendance can be accessed at: 

https://www.chr.ucla.edu/training-and-development/new-employee-orientation
