AFSCME Notice

Date:



(15 Days Notice)

To:

Re:
Notice of Temporary Layoff

In accordance with Article 13 (Layoff and Reduction in Time) of the Agreement between the University of California and the American Federation of State, County and Municipal Employees (AFSCME) you will be placed on temporary layoff status as a XXXX, effective XXXX to XXXX (No longer than 120 days).  The reason for this temporary layoff is XXXX.

During this period you should not report to work.  Your appointment will be fully reinstated effective XXXX unless otherwise notified in writing in advance.

If you have any questions regarding this notice, please contact me at XXXXXX.

Sincerely,

XXXXX

cc: 
AFSCME

Barry Cautivar, Employee Relations Consultant

XXXXXX, Benefits Analyst
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